
UBND THANH PHO HA TIEN CONG HOA XA HOI CHU NGHIA VItT NAM 
VAN PHONG 	 Doc 14p - Tyr do - 14nh phtic 

S6:40(c i/TB-VP 	 Ha Tien, ngay 0x thong 10 plain 2020 

THONG BAO 
Danh muc thu tuc hanh chinh thu(ic tham quyen giai quyet cim UBND thanh phi), 
Chit tich UBND thanh ph6, Cong an thanh pho, Bao hiem xa h(ii, Chi nhanh VAn 
phong 'Tang 14 cat dai thanh phO thur hien tai Bo ph4n tiep nh4n va tra ket qua 

thanh pho thui)c Van phong liDND-UBND thanh IMO 

Thvc hien Thong to so 02/2017/TT-VPCP,ngay 31 thong 10 nam 2017 cim 
Van phong Chinh 	huang dan nghiep vv kiem soot thu tic hanh chinh. 

Hien nay, thil tic ,hanh chinh có sv.  thay 	b6 sung nen Van phong 
HDND-UBND thanh pho da ra soot, cap nhat, bo sung cac thu tic hanh chinh 
thuOc tham quyen giai quyet UBND thanh pho, Chu tich UBND thanh pho, 
COng an thanh phO, Bao hiem xa hOi, Chi nhanh yan phong gang ky clAt dai 
thanh pho thtic hien tai BO phan tiep nhan va tra ket qua thanh pho thuOc Van 
phong HDND-UBND thanh pho Yeti tong so thil tic hanh chinh 45 link vgc va 
270 thu tic; trong do: thu tic thuOc tham quyen giai quyet cua UBND thanh pho, 
ChU tich UBND thanh pho 255 thil tac, thU tic thuOc tham quyen giai quyet cua 
Cong an thanh pho 07 thu tic; thu tic thuOc tham quyen giai quyet cua Bao hiem xa 
hOi thanh pho 06 thU tic; thu tic thuOc tham quyen giai quyet cUa Chi nhanh Van 
phong dang1c9 dat dai thanh pho 32 thu tic. 

Theo ket qua tren, Van phong HDND-UBND thanh phO thong bao,  Danh 
mvc thu tic hanh chinh thuOc tham quyen giai quyet 	UBND thanh ph& Chu 
tich UBND thanh pho, Cong an thanh pho, Bao hiem xa hOi, Chi nhanh Van phong 
clang k)% Tat dai thanh phO thvc hien tai K, phan tiep nhan va tra ket qua thanh pho 
thuOc Van phong HDND-UBND thanh pho (chinh kern phy lyc). 

Tren day thong boo Danh mic thu tic hanh chinh thuOc tham quyen giai 
quyet cua UBND thanh phO, Chu tich UBND,  thanh phO, Cong an thanh phO, Bao 
hiem xa hOi, Chi nhanh Van phong clang dat dai thanh pho thvc hien tai BO phan 
tiep nhan va tra ket qua thanh pho t1- 1.1O‘c Van phong HDND-UBND thanh ph& 
Thong boo nay thay the Tho g boo so 915/TB-VP ngay 20/8/2020 dm Van phong 

HDND-UBND thanh ph6/. 

Noi 
- CT vb. PCT UBND thanh ph6; 
- Cac to chtic, ca nhan; 
- Cac phong, ban, trung tarn truc thui:jc UBND 
thanh pho; 
- UBND cac xa, phtrarig; 
- Cong thong tin din tir thanh ph6; 
- Ltru: VT, ntgai. 



PHI) LUC 
Danh muc thu tuc hanh chinh thuec tham quyen giai quyet ciia UBND 

thanh phii, Chu tich UBND thanh phO, Ging an thanh phO, Bao hien] xa 
hei, Chi nhanh Van phong dan 	thanh pht• thkrc hien tai BO phOn 
tiep nhOn va tra ket qua thanh 	 phong HDND-UBND thanh pho 

(dinh kern Thong bao s 	 y 04-thang 10 narn 2020 
czia Van ph. 	 D thanh pho) 

STT 
-...........-- 

Ten thil tuc hanh chinh Ghi chti 

Thfi tuc thuec thAm quyen giai quyet dm UBND thank phii, Chii tich 
UBND thanh phO 

I Linh vtrc: Thfiy San 

1 Cong nh:an va giao quyen quan 1)% cho to 
chirc cong dtmg (thu6c dia ban quan W 

2 Sfra dOi, WO sung n6i dung guy& dinh cong 
nh4n va giao quyen quan 1)% cho to chirc cong 
dogn (thu6c dia ban quan 1)%) 

3 COng WO m& r6ng cang ca loci 3 

II Linh vuc: Kinh to hyp tic va phat trien 
tiling than 

4 B6 tri on dinh dan cu ngoai huyen, trong tinh 

5 B6 tri on dinh dan cir trong huyen 

6 HO tro dir an lien ket 

III Link vuc: Thiiy 10 

7 Tham dinh, phe duyet, di&I chinh va cong 
1)6 cong khai quy tinh v'a'n hanh 116 chira ntrac 
thu6c tham quyen dia. UBND cap huyen 

8 Tharn dinh, phe duyet des  cum& ket quan 
kiern dinh an toan dap, ho chira they lqi 
thu6c tham quyen dm UBND cap huyen 

9 ThAm dinh, phe duyet phutmg an img pho 
thien tai cho cong trinh, vimg ha du Op trong 
qua trinh thi cong thu6c tharn quyen cila 
UBND huyen (tren dia ban tir 02 xa tro• len) 
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STT Ten thit tuc hanh chinh Ghi chit 

10 Tham dinh,,  phe dliyetyhuang an,  img p1:18 
vai tinh huong khan cap thuOc than' quyen 
cua UBND cap huyen (tren dia ban tir 02 xa 
tra len) 

11 Tham dinh, phe duyetquy trinh Van hanh dOi 
vai ding trinh thily lgi do UBND cap tinh 
phan cap (UBND cap huyen phe duyet) 

IV Linh vtrc: Ming nghi0 

12 Phe duyet ke hoach khuyen nong dia. phuong 
(cap huyen) 

V Linh vtrc: Lam nghi0 

13 Xac dinh bang Ice lam san 

14 Phe duyet, diet' chinh, thiet ke du town cong 
trinh lam sinh (doi vai cong trinh lam sinh 
thu8c du an,  do Chu tich UBND cap huyen 
guy& dinh dau tit). 

VI Linh vtrc: Lim thong hang hoa trong nuirc 

1 Cap Giay phdp san xuat ruqu thil cong nham 
muc dich kinh doanh 

2 
Cap siia doi, b6 sung Gidy phep san xuat ruqu 
thil ding nham rripc dich kinh doanh 

3 
Cap lai Giay phep san xuat ruqu thii cong nham 
ffwc dich kinh doanh 

4 Cap Giay phep ban le ruqu 

5 Cap sda doi, b8 sung Giay pile') ban le ruqu 

6 Cap lai Giay phep ban le ruqu 

7 
Cap Giay phep ban ruqu tieu diing tai ch8 tren 
dia ban qu'an, huyen, thi xa, thanh pho thuOc 
tinh 
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STT Ten thii tyc hanh chinh Ghi chti 

8 
CAp sira d6i, 136' sung GiAy pile') ban ruoru tieu 
dung tai ch8 tren dia ban quAn, huyn, thi xa, 
thanh pho thuOc tinh 

9 
CAp lai GiAy pile') ban ruvu tieu dung tai cho 
tren dia ban quAn, huyn, thi xa, thanh pho 
thuOc tinh 

10 CAp GiAy pile') ban le san phAm thuo'c Id 

11 
Cap sira doi, bO sung Giay phep ban le san 
pham thuoc la 

12 CAp lai GiAy phep ban le san phAm thu6c la 

VII Linh vtrc: Kinh doanh khi 

13 
CAp GiAy chirng nhAn dudiL kin cira hang 
ban le LPG chai 

14 
Cap lai Giay chirng nhAn du dial kin cira hang 
ban le LPG chai 

15 
Cap diet' chinh Giay chimg nhAn dudiet' kin 
cira hang ban le LPG chai 

VIII Linh vtrc: Cling nghi0 dia phtrang 

16 
CAp GiAy chirng nhAn san phAm cong nghip nong 
thon tieu Neu cap huyn 

IX Linh vtrc: Tre em 

17  
Ap dung cac bin phap can thi '0 khAn cap hoac 
tam tiled cach ly tre em khoi moi truang hoc 
ngu&i gay ton hai cho tre em 

18 ChAm dirt vi'c chain soc thay th" cho tre em 

X Linh vtrc: Bao try.  xi h'tii 

19 Tro,  giup xa hOi dOt xuat doi yeti nguari bi 
thucmg ri4ng ngoai ncii cu till ma khong co 
ngueri than thich chain soc 
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STT Ten thin tuc hanh chinh Ghi chi' 

20 
Giai the cc( so trg giitp xa h6i ngoai ding lap 
thu6c tham quyen thanh lap dm Ph6ng Lao 
dOng — Thucmg binh va xa h6i. 

21 

Cap lai, dieu chinh Giay phep hoat d6ng d6i 
vai co soy trg giup xa h6i co Giay phep hog 
d6ng do Ph6ng Lao Ong — Thuorng binh va 
Xa h6i cap 

22 Tiep nhan doi tugng can bac) ve khan cap vao 
co se( trg giup xa h6i cap huyen 

23 
Tiep nhan d6i Wong to nguyen vao ca so trq 
giup xa h'6i cap huyen 

24 Dung trg giup xa h6i tai co so( trg giup xa h6i 
cap huyen 

25 

Dang 1% thanh lap, dang 14 thay d6i n6i dung 
hoac cap lai giay churn nhan dang14 thanh tap 
co s6( trg giup xa h6i ngoai cong lap thu6c tham 
quyen dm Phong Lao d6ng — Thuong binh va 
MI h6i 

26 
Cap giay phep hog d6ng d6i vai ca so( trg giup 
xa h6i thu6c tham quyen dm Phong Lao dOng 
— Thuong binh va Xa h6i 

27 Tiep nhan doi tugng to nguyen vao ca so.  bao 
trg xa h6i, nha xa h6i 

28 Dimg trg giup xa h6i tai ca so trg giUp xa h'6i 

XI Linh vtrc: Pilling, chting to n4n xa hiii 

29 
Hoan chip hanh quyet dinh dp dung bien 

phap quan V,  sau cai nghien tai trung tam 
quan ly sau cai nghien 

30 
mign chap hanh quyet dinh ap dung bien 

phap quan lY sau cai nghien tai trung tam 
quan lY sau cai nghien 

Linh vtrc: Nguiri do cong 

31 Cap giay giai thieu di tham vi6ng n-10 liet si va 
ho trg tham vieng m0 liet si 

32 
Fro trq ngueri có cong di lam phuang tien, 
dung cu trq giup chinh hinh; di diet' tri phuc 
h6i chirc nang 
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STT Ten thit tuc hanh chinh Ghi chti 

33 Lap so theo d'Oi va cap phucrng tien trg gilip, 
dung cu chinh hinh 

34 Ho tra, di chuyen hai c& liet si 

XII Linh vu•c: Giao duc nghe nghiep 

35 

Cdp chinh sach nOi till cho h9c sinh, sinh vien 
tham gia chucmg trinh ciao tao trinh d6 cao 
(tang, trung cap tai cac ca so giao duc nghe 
nghiep cong lap truc thu6c huyen, quan, thi 
xa, thanh pho true thu6c tinh. 

36 

Cdp chinh sach n6i till cho h9c sinh, sinh vier' 
tham gia chucmg trinh dao tar) trinh d6 cao 
Bang, trung cap tai cac co so giao duc 
nghe nghiep tu thvc hoac ca soy giao duc c6 
von dau tu mrik ngoai 

37 
B6 nhiem giam d6c trung tam giao duc nghe 
nghiep cong lap thu6c huyen, thi la, thanh pho 
truc thu6c tinh. 

38 
Mien nhi'em giarn d6c trung tam giao duc nghe 
nghiep cong lap truc thuOc huyen, thi xa, thanh 
pho truc thu6c tinh. 

XIII 
Linh vtrc: Lao th)ng, tien Immg, quan he lao 
dOng 

39 
H6 tro ngu&i lao gong tam hodn thuc hien hop 
&Ong lao d6ng hoac nghi viec khong huomg 
Wong do dai dich COVID-19 

40 
H6 tro nguoi sir dung lao d6ng vay von de tra 
Luang ngirng viec doi voi ngueri lao Ong phai 
ngirng viec do dai dich COVID-19 

41 
Giri thang lucmg, bang luang, dinh mix lao 
Ong dm doanh nghiep 

42 
Giai quyet tranh chap lao d6ng tap the ve 
quyen 

XIV 
A 	 X 	A hi Linh vwc: Bac, hi m xa Kli (BA° him y te) 
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STT Ten thti tuc hanh chinh Ghi chti 

43 
Lap danh sach d6i ttrang tham gia bao hiem y 
t6‘ do BO Lao dOng — Thircmg binh va Ka hOi 
quan l 

XV 
Linh vuc: Ti chfic hanh chinh, dim vi sty 
nghiep cong 14p 

44 
Thu tuc tham dinh viec thanh lap dcm vi sir 
nghiep cong lap 

45 
Thu tuc tham dinh viec to chirc lai don vi scr 
nghiep cong lap 

46 Tham dinh viec giai the don vi skr nghiep cong 
lap 

XVI Linh vuc: Thi dua, khen thwerng 

47 
Thu tic tang giay khen dm ChU tich UBND 
cap huyen ve thanh tich thirc hien nhiem vu 
chinh tri 

48 
ThU tuc tang danh Met' tap the lao dOng tien 
tien 

49 
Tang Giay khen cila Chu tich UBND cap 
huyen cho gia dinh 

50 Thu tuc tang danh hieu chitin s'y thi dua co so 

51 Thu tuc tang danh hieu lao Ong tien tien 

52 
ThU tuc tang giay khen dm Chu tich UBND 
cap huyen ve thanh tich thi dua theo dot, 
chuyen de 

53 
Thu tic tangy giay khen dm ChU tich UBND 
cap huyen ye thanh tich dOt xuat 

54 
ThU tic tang giay khen dm Chu tich UBND 
cap huyen ye khen thtrang d6i ngoai 

XVII Linh vuc: Ton giao 

55 
Thu tuc thong bao ma 16p 136i clueing ye ton 
gido theo quy dinh tai khoan 2 Dieu 41 Luat tin 
ngtrang, ton gild() 
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STT Ten thii tuc hanh chinh Ghi chill 

56 
Thu tic thon* bao danh mvc hog dOng ton 
gido d6i vai to chirc c6 dia ban hog dOng ton 
gido a nhieu xa thu6c mOt huyen 

57 
Thu tic thong bao danh mic hog dOng ton 
gido bo sung d'6i viii to chirc c6 dia ban hoat 
dOng ton giao a nhi8u xa thu6c mot huyen 

58 
Thil tic thong bao to chirc h6i nghi thuang nien 
dm to chirc ton gido, to chirc ton gido trkrc 
thu6c c6 dia ban hog Ong a mOt huyen 

59 

Thu tic de nghi to chirc dai h6i cua to chic ton 
gido, to chic ton gido tivc thu6c, to chirc dupc 
cap chimg nhan dang14 hog dOng ton gido có 
dia ban hog dOn& a mOt huyen 

60 
Thu tic de nghi to chirc cu6c le ngoai co so ton 
g,ido, dia diem hop phap da dang14 c6 quy mo 
to chirc a mot huyen 

61 
Thu tic de nghi giang dao ngoai dia ban phi 
trach, ca sa ton gido, dia diem hop phap da 
Bang 1(5,  c6 quy mo to chirc a mOt huyen 

62 

Thu tic thong bac, to chirc quyen gop ngoai dia 
ban mOt xa nhtmg trong dia ban mOt huyen, 
quan, thi xa, thanh pith thu6c tinh, thanh pho 
thu6c thanh pho trirc thu6c trung uang dm co 
so( tin nguang, to chirc ton giao, to chirc ton 
giao trkrc thu6c. 

XVII Linh yip: Ti chircphi chinh phi' 

63 Thu tic thanh lap h6i 

64 Thu tic phe duyet dieu le h6i 

65 Thu tic chia, tach; sap nhap; hop nhat h6i 

66 Thu tic d6i ten h6i 

67 Thu tic h6i tkr giai the 

XIX Linh yip: Phong, chOng tham nhiing 

68 Ke khai tai san, thu nhap 
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STT Ten thii tuc hanh chinh Ghi chi' 

69 Cong khai Ban ke khai tai san, thu nhap 

70 Xac minh tai san, thu nhAp 

71 Tiep nhan yeu cAu giai trinh 

72 Thgc hien viec giai trinh 

XX 
Linh vwc: Tiep ding dan, giai quyet khieu 
nai, to cao 

73 Giai quyet khieu nai lAn dAu 

74 Giai quyet khieu nai Ian hai 

75 Ti6'p cong dan 

76 Xir lY don 

77 Giai quyet to cao 

XXI Linh vuc: GUI:, due vh Dan tun 

78  
Thanh lap tnrerng trung h9c co soy cong lap 
hoc cho phep thanh lap truemg trung h9c co 
soy to thvc 

79  Cho pile') throng trung hoc co so hoat dOng 
gido dgc 

80 Cho phep truerng trung h9c co so hoat Ong troy 
lai 

81 Sap nhap, chia, tach trtrong trung h9c co soy 

82 Giai the tnrerng trung h9c co so. (theo de nghi 
dm ca nhan, to chgc thanh lap truerng) 

83 Thanh lap truang ph6 thong dan t8c ban till 

84 Sap nhap, chia, tach toeing ph8 thong dan t8c 
ban tit 
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STT Ten thu tyc hanh chinh Ghi chti 

85  Thanh lap throng tieu h9c cong lap, cho phep 
thanh lap truOng tieu h9c to thvc 

86 Cho pile') twang tieu h9c hog dOng gido dvc 

87  Cho pile]) truong lieu h9c hog &Ong giao dvc 
trey lai 

88 Sap nhap, chia, tach truong lieu h9c 

89 
Giai the truong tieu h9c (theo de nghi cua to 
chirc, ca nhan de nghi thanh lap truong tieu 
h9c) 

90 Thanh lap trung tam h9c tap cong d6ng 

91  Cho pile') trung tam h9c tap cong &in hog 
dOng trey lai 

92 4  
Cho phep truong phiti thong dan tOc not tru có 
cap h9c cao nhat la trung h9c co so hog &Ong 
gido dvc 

93  
Thanh lap truong mau gido, twang mam non, 
nha tre cong lap hoac cho pile') thanh lap 
truong mau giao, truong mam non, nha tre dan 
lap, to thvc 

94  Cho phep truong mau gido, truong mam non, 
nha tre hog (Xing gido dvc 

95  Cho phep truong mau giao, truong mam non, 
nha tre hog Ong gido dvc trey lai 

96  Sap nhap, chia, tach twang mau gido, twang 
mam non, nha tre 

97 H8 trq an trua diii vai tre em mau gido 

98  Cho phep truOng phO thong dan tOc ban tru 
hog &Ong giao dyc 

99 Chuyen d6i truong ph6 thong dan t(ic ban tru 

100 Thanh lap lap,  nang khieu the dvc the thao 
thuOc truerng tieu h9c, truong trung h9c co so 
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STT Ten thit tuc hanh chinh Ghi chti 

101 
Giai the truong mau gido, truong mam non, 
nha tre (theo yeu cau dm to chirc, ca nhan de 
nghi thanh 140. 

102 Cong nhAn la dat chuan pho cap gido dkic, xoa 
mu chit 

103 Quy trinh danh gia, xep loai "COng dOng hoc 
tap" cap xa 

104 Chuyen dOi co se gido due mam non ban cong 
sang co se gido chic mam non cong lap 

105 Chuyen dOi co.  sa gido dkic mam non ban cong 
sang co so gido chic mam non dan lap 

106 Chuyen trumg dOi voi h9c sinh trung 1-19c ca 
sa 

107 Chuyen true:mg doi vai h9c sinh tieu hoc 

108 
Xet, duyet chinh sach ho trg dOi vai h9c sinh 
ban tru Bang h9c tai cac truong tieu h9c, trung 
hgc c& so 6( xa, thon dac biet kho khan. 

109 
Ho trg h9c tap doi vai tre mau gido, hgc sinh 
tieu h9c, h9c sinh trung hoc co sa, sinh vien 
cac dan tOc thieu so rat it nguOi. 

110 

Chuyen doi nha tre, truong mau gido, truong 
mam non tu thuc do nha dau tu trong nuOc dau 
tu sang nha tre, truong mau giao, truong mam 
non to thkic hoat &Ong khong vi lgi nhuan 

111 

Chuyen &SI truong tieu h9c tu dux, truong 
trung h9c co sa tu thuc va truong phO thong tu 
thuc có nhieu cap h9c co cap h9c cao nhat la 
trung h9c ca so do nha dau tu trong nu& dau 
tu sang truong phi') thong to thkic hoat dOng 
khong vi lqi nhuan 

112 Xet, cap h9c bong chinh sach 

XXII Linh vuc: dat dai 
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113 
Dang kSi va cap GiAy chirng nhAn quyen sir 
dung dat, quyen kr hiru nha a va tai san khac 
gan lien yen dAt ran dAu 

114 

CAR GiAy chirng nhAn quyen sir dun* dAt, 
quyen sar hiru nha a va tai san khac gan lien vai 
dat cho nguai da clang lqr quyen sir dung dat 
lan,dau 

115 

Tham dinh nhu cau sir dung dAt de xem xet 
giao dat, cho thue dAt khong thong qua hinh 
thirc dAu gia quyen sir dung dAt doi voi 118 gia 
dinh, ca nhan, Ong dung dan cu 

116 

Giao dAt, cho thue dat cholf8 gia dinh, ca nhan; 
giao dat cho Ong dung dan cu doi vai tnrang 
hop giao dat, cho thue dat khong thong qua 
hinh thirc dAu gia quyen sir dung dat 

117 
Chuyen muc dich sir dung dat phai dugc phdp 
cila ca quan nha nuac c6 tham quyen doi vai 
118 gia dinh, ca nhan 

118 
Gia han sir dung dat ngoai khu cong nghe cao, 
khu kink to 

119 
Giai quyet tranh chap dat dai thu8c thAm quyen 
dm CHI tich Uy ban nhan cap huyen 

120 

Thu h6i dAt do chArn dirt viec sir dung dAt theo 
phap luat,s tkr nguyen tra lai dat doi vai truang 
h9p thu hoi dat ciia h8,gia dinh, ca nhan, cong 
gong dan cu., thu hoi dat a cua ngoai Viet Nam 
dinh cu a nuarc ngoai dugc ser hi u nha a tai 
Viet Nam 

121 

Thu h6i dAt a trong khu vvc bi 8 nhie‘m moi 
truang c6 nguy ca de d9a tinh mpg con ngoai; 
dat a c6 nguy co sat lo, skit lim, bi anh twang 
bai hien tuang thien tai khac de d9a tinh mang 
con nguai doi vai truang hop thu hoi dat a dm 
118 gia dinh, ca nhan, nguai Viet Nam dinh cu 
a nuarc ngoai dugc sa him nha a tai Viet Nam 

XXIII Linh vy.c: Mai truing 

122 
Tham van y kien trong qua trinh thirc hien danh 
gia tac Ong m8i truang 
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123 
Dang 14/Dang14 xac nhan lai k' hoach bao ve 
moi truang 

XXIV 
Linh vwc: Thanh 14p va hoyt dOng ciia h0 
kinh doanh 

124 Dang 14 thanh lap ho kinh doanh 

125 
Dang 4 thay diii not dung clang 14 hit) kinh 
doanh 

126 Tam ngirng hog d'cing h0 kinh doanh 

127 Charn dirt hoat dOngh0 kinh doanh 

128 
Cap lai Giay chirng nhan dang14 hO kinh 
doanh 

XXV 
Linh vqc: Thanh lb vh hoyt dOng cha hqp 
tic xi 

129 Dang 4 thanh lap h9p tac xa 

130 
Dang 4 thanh lap chi nhanh, van phong dai 
dien, dia diem kinh doanh dm h9p tac xa 

131 Dang 4 thay d6i nOi dung clang 14 hqp tac xa 

132 
Dang 14 thay d6i nOi dung clang 14 chi nhanh, 
van phong dai dien, dia diem kinh doanh dm 
hop tac xa 

133 Dang 14 khi hqp tac xa chia 

134 Dang 14 khi h9p tac xa Lich 

135 Dang 14 khi hqp tac )(a hqp nhat 

136 Dang 14 khi h9p tac xa sap nhap 

137 

Cap lai giay chimg nhan clang 4 hop tac xa, 
giay chirng nhan dang,k5f chi nhanh, van 
phong dai dien, dia diem kinh doanh cira hqp 
tac xa (trong tru&ng hqp bi mat hoac bi hu 
hong) 
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138 Giai the to nguyen h9p tac xa 

139 
Thong bao thay d6i not dung clang 14 /hop tac 
xa 

140 Thong bac) ve viec Op von, mua coplfan, 
thanh lap doanh nghiep dm h9p tac xa 

141 
Tam ngimg hoat Ong dm h9p tic xa, chi 
nhanh, van phong dai dien, dia diem kinh 
doanh dm lien hiep h9p tac xa 

142 
Cham dirt hoat Ong dm chi nhanh, van 
phong dai dien, dia diem kinh doanh dm h9p 
tac xa 

143 Cap doi giay chimg nhan dang k)',  h9p tac xa 

144 Thay doi ca quan clang 14 h9p tic xa 

XXVI Linh vtrc: Tai chinh, neat' sich 

145 

Tham tra, phe duyet quyet wan doi voi du an 
hoan thanh, hang mkic ding trinh Oc lap hoan 
thanh, du an dimg thkrc hien vinh vien c8 khoi 
lkrcmg thi ding xay dkmg, lap &at thiet bi dupc 
nghiem thu 

146 

Tham tra, phe duyet quyet toan doi voi du an 
quy hoach sir dung nguon von dau to phat 
trien (neu có); du an dimg thkrc hien vinh vien 
khong co khoi luvng thi cong xay dkmg, lap 
dat thiet bi duvc nghiem thu 

XXVII Linh vtrc: Quin 1$7 cong san 

147 Mua quyen hoa dun 

148 Mua Ma don le 

XXVIII Linh vtrc: Quy ho#ch kien true 

149 
Tham dinh, phe duyet nhi'em vki, nhiem vu dieu 
chinh quy hoach phan khu xay dkmg trong 
pham vi dia gioi hanh chinh do minh quan lt. 
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150 
Tham dinh, phe duyk do an, do an diet' chinh 
quy hooch phan khu xay dtrng trong pham vi 
dia giai hanh chinh do minh guan 1y. 

151 
Tham dinh, phe duyk nhiem vti, nhikn vu dieu 
chinh quy hooch chi tiet xay dtrng trong pham 
vi dia giai hanh chinh do minh guar' 1y. 

152 
Tham dinh, phe duyet 6 an, dO an dieu chinh 
quy hooch chi tiet xay dtmg trong pham vi dia 
giai hanh chinh do minh guan 1y. 

153 
Tham dinh, phe duyet nhiem vv, nhiem vu dieu 
chinh quy hooch chung xay dtrng xa trong 
pham vi dia giai hanh chinh do minh guan 1Y. 

154 
Tharn dinh, phe duyk do an, do an dieu chinh 
quy hooch chung xay dung la trong pham vi 
dia giai hanh chinh do minh guan 1Y. 

155 

Tham dinh, phe duyet nhiem vti, nhiem vu dieu 
chinh quy hooch chi tiet xay dtmg diem dan cu 
nong thon trong pham vi dia giai hanh chinh 
do minh guan 1Y. 

156 

Tham dinh, phe duyet do an, di an dieu chinh 
quy hoach chi tiet xay Ong diem dan cu nong 
thon trong pham vi dia giai hanh chinh do 
minh guan 1/. 

157 
Tham dinh, phe duyet nhiem viii, nhiem vu dieu 
chinh quy hooch phan khu do thi trong pham 
vi dia giai hanh chinh do minh guan 1y. 

158 
Tham dinh, phe duyk do an, do an dieu chinh 
quy hooch phan khu do thi trong pham vi dia 
giai hanh chinh do minh guan 1Y 

159 
Tham dinh, phe duyet nhiem vu, nhiem vu dieu 
chinh quy hooch chi tiet do thi trong pham vi 
dia giai hanh chinh do minh guan 1Y, thi tran. 

160 
Tham dinh, phe duyet do an, do an diet' chinh 
quy hoach chi tiet do thi trong pham vi dia giai 
hanh chinh do minh guan 1Y, thi tan. 

xxix Linh vip: Ho0 dOng xay cityng 

161 
Thu tuc than' dinh Bao coo kinh to - k'y thu4t/Bao 
coo kinh to - ky thuat dieu chinh; thiet ke ban ve 
thi cong, du toan xay dtmg/thiet ke ban ye thi 
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ding, du toan xay dung di'eu chinh (tricong thiert 
Id I buoc)(quy clinh tai Di& 5, Di& 10 Nghi 
dinh so 59/2015/ND-CP; Khogn 5 Di& 1 Nghi 
clinh so 42/2017/ND-CP). 

162 

ThAm dinh du an/du an dikt chinh hoc thArn 
dinh thik ke co sa/thiet ke co sa diki chinh 
(quy dinh tai Khoan 4 Dieu 1 Nghi dinh so 
42/2017/ND-CP). 

163 ThAm dinh thik k6, du toan xay dung/ thiect ke, 
du toan xay dkmg dieu chinh 

164 

CAp GPXD d6i vai ding trinh, nha a rieng le 
XD trong do thi, trung tam cvm xa, trong khu 
bao ton, khu di tich linh sir - van hoa thui)c dia 
ban ,  quart 1Y, Vit.  cac cong trinh thu(ic tham 
quyen cap GPXD dia cap trung trong, cap tinh. 

165 

CAp giAy phep sira chaa, cai tao do' i vai cong 
trinh, nha a rieng le XD trong do thi, trung tam 
cvm xa, trong khu bao ton, khu di tich Lich sir - 
van hoa thu0c,dia ban quan 13'7, trir cac ding 
trinh thui)c tham quyen cap GPXD dm cap 
trung !long, cap tinh. 

166 

Cap giAy phep di clai d6i yen cong trinh, nha a 
rieng le XD trong do thi, trung tam cum xa, 
trong khu bao ton, khu di tich lich sir - van hoa 
thuOc dia ban quan ly, trir cac cong trinh thui5c 
tham quyen cap GPXD dm cap trung uang, 
cap tinh. 

167 

Diki chinh GPXD d6i vai cong trinh, nha a 
rieng le XD trong do thi, trung tam cvm xa, 
trong khu bao ton, khu di tich lich sir - van hoa 
thuOc dia ban quan ly, trir cac cong trinh thui5c 
tham quyen cap GPXD dm cap trung ming, 
cap tinh. 

168 .1.  

Gia han d6i vai cong trinh, nha a rieng le XD 
trong do thi, trung tam cvm xa, trong khu bao 
ton, khu di tich lich sir - van hoa thu(ic dia ban 
quan ly, trir cac cong trinh thuOc tham quyen 
cap GPXD dm cap trung ucmg, cap tinh. 

169 
Cap lai GPXD doi vai ding trinh, nha a rieng 
le XD trong do thi, trung tam cvm xa, trong 
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khu bao ton, khu di tich lich sir - van He thuOc 
dia ban quan lf, trir cac cong trinh thuOc tham 
quyen cap GPXD cila cap trung trang, cap tinh. 

xxx Linh virc: Ha tang ky thOt 

170 
Cap giay phep chat ha, dich chuy6n cay xanh 

XXXI 
A Linh yip: An town thtrc pham va dinh 

dtrekng 

171 

CAp Giay chimg nhan co so du dieu kien an 
town thuc pham doi vai cac co so• kinh doanh 
dich vu an uong cho cac d6i tuong duqc quy 
dinh tai Khoan 2 Dieu 5 Thong to so 
47/2014/TT-BYT ngay 11 thang 12 nam 2014 

XXXII Linh virc: Dan so va la ho#ch hoa gia dinh 

172 
CAp lai Giay chimg sinh d6i vth truong hop bi 
nham lan khi ghi chep giay chi:mg sinh 

XXXIII Linh virc: HO tich 

173 Dang 14 khai sinh co yeu to ntrov ngoai 

174 Dang 14 ket hon c6 yeu to ntrac ngoai 

175 Da'ng14 khai tir co yeu to nu& ngoai 

176 
Dang 14 nhan cha, me, con co yeu tontrOc 
ngoai 

177 Dang 14 khai sinh ket hop clang 14 nhan cha, 
mc, con c6 yeu to mac ngoai 

178 Dang k.)% giam ht.') c6 yeu to nuerc ngodi 

179 Dang 14 chain dirt giam hO c6 yeti tonu& 
ngoai 

180 Thay d'6i, cai chinh, b'O sung hotich, xac dinh 
lai dan tOc 
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181 
Ghi vao so h'6' tich vi& ket hon cua cong dan 
V* Nam da dugc giai quyet tai co quan c6 
tham quyen dm nuac ngoai 

182 
Ghi vao soh() tich vi'& ly lion, huy v* ket hon 
dm cong dan Vi't Nam da dugc giai quyet tai 
co quan c6 tham quyen dm nuac ngoai 

183 

Ghi vao s6 IR, tich vi'& hO tich khac cua cong 
dan Vi't Nam da duvc giai quye't tai co quan 
c6 tham quy'ri cua nuoc ngoai (khai sin-h; 
giarn hi); nhan cha, me, con; xac dinh cha, mg, 
con; nuoi con nuoi; khai tir; thay &I hO tich) 

184 Dang14 lai khai sinh c6 y8u to ntrac ngoai 

185 
DAng14 khai sinh c6 y'Ll to nu& ngoai cho 
ngueri da c6 ho sa, giay to ca nhan 

186 Dang14 lai ket hon c6 yeu to nuo.c ngoai 

187 Dang 14 lai khai Ur co y8u to nugc ngoai 

188 Cap ban sao trich ltic 10 tich 

XXIV Linh vtyc: litiii thuirng nha ntniv 

189 
Giai quye't yeu cdu 1:16i thugng tai ca quan truc 
tiep quan 1 	ngtr&i thi hanh cong vu gay thi't 
hai 

190 Thu tic phtic hoi danh du 

XXXV Linh vu.c: Chtimg thtrc 

191 
Chirng thtrc ban sao dr ban chinh gidy ter, van 
ban do co. quan, to chirc c6 tham quyen cua 
V* Nam cap hoac chirng nhan 

192 

Ching thtrc ban sao to ban chinh gidy to., van 
ban do co quan, to chirc co tham guyen dm 
nu& ngoai; ca quan, to chirc c6 tham quyen 
dm V* Nam lien ket voi co quan, to chirc co 
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tham quy& dm mroc ngoai cap hoac chfrng 
nhan 

193 

Chimg thirc chit 14 trong cac giay ta, van ban 
(ap dung cho ca truOng hgp chung thirc diem 
chi va twang h9p nguai yeu cau chUng thirc 
khongkY, khong diem chi dugc) 

194 
Chung thirc viec sira doi, bo sung, hi:1y 136 h9p 
dO'ng, giao dich 

195 Sira loi sai sot trong hop (tong, giao dich 

196 
Cap ban sao co chUng thkrc tit ban chinh hgp 
dO'ng, giao dich da dugc chirng thirc 

197 
Ching thkrc chit 14 nguai dich ma nguai dich 
la cong tac vien dich thuat dm Phong Tu phap 

198 
Ching thirc chit kY nguai dich ma nguai dich 
khong phai la cong tac vien dich thuat dm 
Phong Tu phap 

199 
Ching thirc hop d'Ong, giao dich lien quan den 
tai san la dOng san 

200 
Ching thkrc van ban thoa thuan phan chia di 
san ma di san la (Ring san 

201 
Ching thirc van ban khai nhan di san ma di san 
la dOng san 

XXXVI Van hoa co' sir 

202 
Thu tpc cap Giay phep du diki kien kinh 
doanh dich vu karaoke (do co quan quan lY 
nha nuac ve van hoa cap huyen cap) 

203 

Thu tic cap Giay pile') dieu chinh Giay pile') 
du diet' kien kinh doanh dich vu karaoke (do 
co quan quan ly nha mrac ve van hoa cap 
huyen cap) 

204 
Thii,tuc cong nhan ran da'u "Co quan dat 
chuan van hoa", "Don vi dat chuan van hoa", 
"Doanh nghiep dat chuan van hoa" 

205 Thu tic cong nhan lan dau "Xa dat chuan van 
hoa nong thon mai" 
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206 Thu tic cong nhan lai "Xa dat chuan van hoa 
nong than mai" 

207 
Thu tic cong nhan Lan &au "Phu.Ong, Thi tan 
dat chuan van minh do thi" 

208 
Thil,tvc cong nhan lai "Phu,Ong, Thi tran dat 
chuan van minh d8 thi" 

209 
Thu tic xet tang danh hieu Khu dan cu van 
h6a hang nam 

210 
Thu tic xet tang Giay khen Khu dan cu van 
hoa 

211 Thu tic clang lc. ,  to chirc le hOi cap huyen 

212 Thil tic thong bao to chirc le hOi cap huyen 

XXXVII Thu vien 

213 
Thu tic clang q hoat Ong thu vien to nhan c6 
von sach ban dau to 1.000 ban den dual 2.000 
ban 

XXXVIII Gia dinh 

214 
Thu tic cap giay chimg nhan dang 1(5,  hoat 
dOng dm ca so. he) try nan nhan bao hrc gia 
dinh (tham quyen cila UBND cap huyen) 

215 
Thu tic cap lai giay chimg nhan dang 14 hog 
dOng dm co. so ho to nan nhan bao lvc gia dinh 
(tham quy&I dm UBND cap huyen) 

216 
Thu tic doi giay chimg nhan dang lcf hoat 
dOng dm co. soy ho tra flan than bao hrc gia dinh 
(tham quyen dm UBND cap huyen) 

217 

Thu tic cap giay chimg nhan dang 14,  hog 
dOng cila co.  so.  tovan .‘4 phong, ch6ng bao 

 
hrc gia dinh (tham qu)4n dm UBND cap 
huyen) 

218 

Thu tic cap 14i giay chimg nhan dang 14 hog 
Ong cila ca so. tovan v'e' phong, chOng bao 
hrc gia dinh (tham quyen dm UBND cap 
huyen) 

219 
Thu tic &I giay chimg nhan clang V hoat 
dOng cua co.  sox to van v&' phong, chong bao 
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hit gia dinh (tham quyen dm UBND cap 
huyen) 

XXXIX Linh vtrc: XuAt bin 

220 Khai bao hot dOng co soy dich vu photocopy 

221 
Thay d6i thong tin khai bao hot dOng co so 
dich vu photocopy 

XXXX Linh vtfc: Viet' thong va Internet 

222 
Cap giAy chimg nhan du dieu kien ho4t dOng 
diem cung cap dich vu tiro chai dien to cong 
cong 

223 
Sura 61,1)6 sung giay chimg nhan du dieu kien 
hog dOng diem cung cap dich vu tro choi dien 
dr cong cong 

224 
Gia hp,  giAy cfrimg nhan du dieu kien ho4t 
dOng diem cung cap dich vu tro chai dien tir 
ding cong 

225 
Cap 14i giay chi:mg nhan du dieu kien hot &Ong 
diem cung cap dich vu tro chori dien to cong 
cong 

Thu tty thuOc than] quyen giii quyet cua COng an thanh phi) 

I Linh vtrc: Ch GiAy chin minh nhan dan 

226 
Mc nhan s6 Churns minh nhan dan (9 so) da 
&roc cap sau khi doi, cap 14i Chimg minh nhan 
dan 

227 Cap Chimg minh nhan dan (9 s6) 

228 D6i Chimg minh nhan dan (9 so) 

229 CAp 14i Chimg minh nhan dan (9 so) 

II 
Linh vt.rc: Quin IS/ nganh nghe kinh doanh 
có dieu kien 
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230 

I 	 I 

Cap Giai chimg nhan du diet' kin N/' an ninh, 
trat tkr de kinh doanh mot so nganh, nghe kinh 
doanh có diet' kin 

231 
Cdp clOi Gidy chimg nhan du di&I kin v'e an 
ninh, trat to de kinh doanh mot so nganh, nghe 
kinh doanh co di'eu k*i 

232 
Cap tai Giay chimg nhan du diL kin N/' an 
ninh, tat tir de kinh doanh mot so nganh, nghe 
kinh doanh có di&I kin 

Thti tuc thuiic tham quyen giii quyet cita Bao hiem x5 hOi thanh phO 

I 
Linh vu.c: Thu bao hiem x5 ht)i, bao hiem y 
te, bao hiem thAt nghib, bao hiem tai nun lao 
dOng,b0h nghe nghiep 

233 

Dang 14, diet' chinh dOng bao hiem xa 11,1)i bit 
bu0c, bao hiem y te, bao hiem that nghi0,,  bao 
hiem tai nan lao Ong, l*snh nghe,nghip; cap so 
bao hiem xa hi5i, the bao hiem y te 

234 
Dang 14 dong, cap the bao hiem y t" d6i veri 
ngtroi chi tham gia bao hiem y te 

235 
Dang 14, clang 14 lai, diL chinh (long bao hiem 
xa h"Oi to nguy'6.1; cap so bao hiem xa Ni 

II Linh yip: Thvc hi0 chinh sach bao hiem xa 
hOi 

236 
Giai quytt htrong ch6 TO thai san (Thuc hirt d6i 
vOi truong hap ngued lao &Ong thoi vic truck 
thai diem sinh con, nhan con, nhan nuoi con nuoi) 

237 

Giai guy& di chuyL clo'i,vai nguari clang huang 
ltrcmg htru, trg cap bbaohiem xa Ni hang thang va 
nguiyi cher huang luang htru, trg cap hang thang 
to tinh nay den tinh Ichac 

III 
Linh vtrc: Cap sobao hiem xa Ka, the bao 
hiem y te 
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2 38  

CAp lai, d6i, dieu chinh thong tin tren so bao hiem 
xa hOi, the bao hiem y t6 (Thuc hien dal vai 
truang hgp cap lai so bao hiem xa hOi do mat, 
hong; cap lai, doi the bao hiem y te) 

Thu tyc thul)c thAm quyen Oil quyet vita Chi nhanh Van phong gang 
14 dAt dai thanh phO 

239 Dang k9 quyen sir dung dat Ian dau 

240 
Dang k9 dAt dai Ian &Au dOi vai truang hgp 
duqc Nha mrac giao dAt de quan 19 

241 
Xoa clang k9 cho thue, cho thue lai, gop von 
bang quyen sir dung dat, quyen sa him tai san 
gan lien vai dat 

242 

Dang k9 bien dOng ye sir dung dAt, tai san gA'n 
lien vai,dat do thay doi thong tin ye ngueri cluvc 
cap Giay chimg nhan (doi ten hoac giay to 
phap nhan, giay,  toy nhan than, dia chi); giam 
dien tich thira dat do sat la to nhien; thay doi 
ye han the quyen sir dung dat; thay doi ye 
nghia,vu tai chinh; thay doi ye tai san On lien 
vai dat so vai nOI dung da-  clang k9, cap Giay 
chimg nhan 

243 

Dangs  k9 xac lap quyen sir dung, han the thira 
dat lien Ice sau khi dirge cap Giay chimg nhan 
lan dau va dan4 k9 thay dOi, cbam dirt quyen 
sir dung han the thira dat lien ke 

244 
Xic nhan tiep tuc sir dung dAt nong nghiep dm 
hO gia dinh, ca nhan khi het han sir dung dat 
doi vai tru&ng hgp có nhu cau 

245 Tach thira hoac hgp thira dAt 

246 
CAR dOi GiAy chimg nhan quyen sir dung dAt, 
quyen sa him nha a va tai san khac gan lien vai 
dat 

247 Chuyen d6i quyen sir dung dAt nong nghiep 
dm hi) gia dinh, ca nhan 

248 Dinh chinh GiAy chirng nhan da cap 
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249 
gang 14 136 sung tai san gan lien vai dit vao 
GiAy chimg nhan da cap 

250 
gang 141 thay d6i tai san gin lien vai dAt vao 
Giay chi:mg nhan da cap 

251 

Dang14,, cap Giay chimg nhan quyen sir dung 
dat, quyen so. him nha a va tai san khac gin lien 
vai dat cho nguai nhan chuyen nhugng quyen 
sir dung dat, mua nha a, ding trinh xay dung 
trong cac du an phat trien nha a 

252 

gang k)'/,, cap Giay chi:mg nhan quyen sir dung 
dat, quyen so hiru nha a va tai san khac gan lien 
vai dat doi vai truang hop da chuyen quyen sir 
dung dat truac rigay 01 thang 7 nam,2014 ma 
ben chuyen quyen da dugc cap Giay chirng 
nhan nhung chua thkrc hien thin tuc chuyen 
quyen theo quy dinh 

253 

gang 1c)"/ Nen dOng ,quyen sir dung dAt, quyen 
sa him tai san gin lien vai dat trong cac twang 
hgp chuyen nhugng, cho thue, cho thue lai, 
thira ke, tang cho, gop von bane quyen sir dung 
dat, 9uyen so hiru tai san gan ,lien vai dat; 
chuyen quyen sir dung dat, quyen sO,  hiru tai 
san gan lien vai dat dm vg hoac ch8ng thanh 
dm chung vg va chong; tang them dien tick do 
nhan chuyen nhuvng, /him ke, Ong cho quyen 
sic dung dat da có Gicry chong nhan 

254 

gang 14 bien d6ng quyen sir dung dit, quyen 
sa hiru tai san gan lien vai dat trong cac truang 
hgp giai quyet tranh chap, khieu nai, to cao ye 
dat dai; xir 1/ nog hod dOng the chap, gop von; 
ke bier', (IL g, id quyen sir dung dat, tai san gan 
lien vai dat de thi hanh an; chia, tach, hgp nhat, 
sap nhap to chirc; thoa thuan hop nhat hoac 
phan chia quyen sir dung dat, tai san gan lien 
vai dat ciia h6 gia dinh, dm vg va chong, cila 
nh6m nguai sir dung dAt; clang kf, bien dOng 
cloi voi truang hop h0 gia dinh, ca nhan dim 
quyen sic dung dat vao doanh nghiep 

255 
CAp lai GiAy chUng nhan hoac cap 14i Trangb6 
sung dm Giay chimg nhan do bi mat 
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256 

Dang 14 bien dOng d'Oi vai twang hgp chuyen 
tir hinh thdc thue dat tra tien hang nam sang 
thue dat tra tien mot lan cho ca thai gian thue 
hoAc tir giao dat khong thu tien sir dung dat 
sang hinh thirc thue &At hoc tir thue dit sang 
giao dat có thu lien sir dung dat 

257 
Dang 14 chuyen mix dich sir dung dit khong 
phai xin phep ca quan nha ntrac co tham quyen 

258 

Thu hOi GiAy chirng nhAn da cap khong dung 
quy dinh dm phap luAt dat dai do,  nguai sir 
dung chat, chit sa him tai san gan lien vai dat 
phat hien 

259 

Cip,Giiy chimg nhAn quyen sir dung‘dit,,  
quyen soy him nha a va tai san Bac gan lien 
vai dit cho nguai da (rang 14 quyen sir dung 
dit lAn dAu 

260 

Dang 14,, cap GiAy chirng nhAn quyen sir dung
dat, quyen so.  hire nha a va tai san khac gan lien 
vai dat lan dau doi vai tai san gan lien vai dat 
ma chu soy hiru khong dong thai la nguai sir 
dung dat 

261 Cung cap du lieu dat dai 

262 

Dang 14 the chip quyen sir' clung dit, tai san 
gAn lien vai dit (gOm truang hop clang 14 the 
chap quyen sir dung &it hoc dang14 the chip 
quyen sir dung dat dung thai vai tai san gan 
lien vai dit hoc dang 14 the chip tai san gin 
lien vai dit) 

263 
Dang 14 the chip du an dau to xay dung nha 
a, nha a hinh thanh trong tucmg lai 

264 

Dang 14 the chip tai san gin lien vai dit 
khong phai la nha & ma tai san do da hinh 
thanh nhimg chua dirgc chirng nhAn quyen ser 
him teen Giay chimg nhAn 
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265 
Dang 14 bao liru quyen soy him trong trirCmg 
hop mua ban tai san gan lien vai dat có bao 
km quyen soy him 

266 
Dang 14 thay clOi nOi dung bin phap bao dam 
bang quyen stir citing dat, tai san gan lien vOi 
dat da gang 14 

267 
Sim chfra sai sot not dung bin phap bao dam 
bang quyen sir dung dat, tai san gan lien vOi 
dat da clang 14 do leii dm ca quan clang lq,  

268 
Dang 14 van ban thong bao ve vi& xir lji tai 
san the chap bang quyen sir citing dat, tai san 
gan lien vOi dat 

269 
Chuyen tip dangI4 th6 chap quyen tai san 
phat sinh tir hop&

,
Mg mua ban nha 60 

270 
X6a dang 14 1)* phap bao dam bang quyen 
sir dung dat, tai san gan' 	lien veil dat 
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