
UBND THANH PHO HA TIEN CQNG HOA XA. HQI CHU NGHIA VItT NAM 
VAN PHONG 	 Dqc lap - Ty. do - Hynh phtic 

s6:ion-B-vp 	 Ha Tien, ngay ,3 thong 10 nom 2020 

THONG BAO 
Danh myc thu tic hanh chinh thuOc thAm quyen giai quyet cua UBND thinh 
Chu tich UBND thanh ph6, Cong an thinh pho, Bao hiem xa hOi, Chi nhanh Van 
phong ding ks7 dAt dai thinh ph6 flaw hign tai BO ph4n tiep nh4n va tra ket qui 

thanh phi') thuOc Van phimg LIDND-UBND thanh phO 

Thirc hien Thong to so 02/2017/TT-VPCP ngay 31 thong 10 nom 2017 dm 
Van phong Chinh phu ye huang dAn nghiep vu lciem sok thil tuc hanh chinh. 

Hien nay, thii tuc hanh chinh c6 skr thay doi, 136 sung nen Van phong 
HDND-UBND thanh phO da ra soot, cap nhat, bO sung cac thu tuc hanh chinh 
thui5c tham quyen giai quyet UBND thanh pho, Chu tich UBND thanh ph6, 
COng an 	 1 ,thanh ph6, Bao hiem xa ,10i, Chi nhanh yan phong clang 	dAt dai 
thanh pho thkrc hien tai 	phan tiep nhan va tra ket qua thanh ph6 thui5c Van 
phong HDND-UBND thanh pho vai tong so thu tuc hanh chinh 44 linh vgc va 
263 thil tuc; trong do: thil tuc thuOc than.' quyen giai quyet cua UBND thanh ph6, 
Chu tich UBND 41anh pho 218 thil tuc; thu tuc thueic tham quyen giai quyet cua 
aing an thanh pho 07 thil tuc; thu tuc thuOc thAm quyen giai guy& cua Bao hiem xa 
hi3i thanh ph6 06 thil tuc; thu tuc thu(3c thArn quyen giai quyet cua Chi nhanh Van 
phong cianglcdAt dai thanh pho 32 thii tuc. 

Theo ket qua tren, Van phong HDND-UBND thanh ph6 thong boo Danh 
mkic thu tuc hanh chinh thuOc tham quyen giai quyet cUa UBND thanh ph6, Chu 
tich UBND thanh ph6, Cong an thanh ph6, Bao hiem xa hi3i, Chi nhanh Van phong 
Bang 14/ dat dai thanh phO thgc hien tai BO,ph4n tiep nh4n va tra ket qua thanh pho 
thuOc Van phOng HDND-UBND thanh pho (dinh kem phy luc). 

Tren day thong boo Danh MIX thil tuc hanh chinh thuOc tham quyen giai 
guy& cua UBND thanh ph6, Chit tich UBND thanh ph6, Cong an thanh ph6, Bao 
hiem xa hcii, Chi nhanh Van phong dang ky dot dai thanh ph6 thkrc hien tai BO phano 
tiep than va tra ket qua,  thanh ph6 thupc Van phOng HDND-UBND thanh ph6. 
Thong boo nay thay the Thong bac) so 1068/TB-VP ngay 07/10/2020 cila Van 
phong HDND-UBND thanh phol. 

Noi nhfin: 
- CT va PCT UBND thinh ph6; 
- Cac to chtic, ca nhan; 
- Cac pho‘ng, ban, trung tam trtirc thu6c UBND 
thanh pho; 
- UBND cac xa, phtrong; 
- COng thOng tin diet tti thanh ph6; 
- Ltru: VT, ntgai. 

Nguyen Noe Tien 
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Danh muc till' tuc hanh chinh 	

f 
eithImb fit en giai quyet cfia UBND 

thanh phO, Chu tich UBND tha it'P'-hltt,4 thanh phO, Bao him xa 

ha  hei, Chi nhanh Van phong clang iOt  tinjw / . pphothqc hien tai BO ph4n 
tiep nh4n va trfi ket qui thanh pito t'' '-'17: 

.
-.4( ong HDND-UBND thanh phto 

(dinh kern Thong boo so4213/TB- ngay,z3 thong 10 nom 2020 
cfia Van phong HDND-UBND thanh pho) 

STT Ten Mil tuc hanh chinh Ghi chti 

Thu tuc thuec thAm quyen giii quyet cfia UBND thanh phO, Chit tich 
UBND thanh phti 

I Linh yip: Thiry son 

1 Cong nha'n va giao quyen guar' lY cho to 
chtrc cong d6ng (thue)c dia ban quan V) 

2 Sua doi, bo sung not dung quyet dinh cong 
nhlan va giao quyen quan 11,  cho to chirc Ong 
dogn (thuOc dia ban quan 157) 

3 Cong be; ma re)ng cong ca loai 3 

II Linh vqc: Kinh to hqp tic va Oat trien 
tiling thOn 

4 Bo tri on dinh dan cu ngoai huyen, trong tinh 

5 Bo tri on dinh dan cu trong huyen 

6 H6 trot dg an lien ket 

III Linh vqc: Thiry lqi 

7 ThAm dinh, phe duyet, dieu chinh va cong 
bei cong khai quy tinh van hanh ho chira nu& 
thue)c tham quyen dm UBND cap huyen 

8 Tham dinh, phe duyet de cucmg, ket quan 
kiem dinh an toan dap, ho chira thily lqi 
tht* tham quyen dm UBND cap huyen 

9 ThArn dinh, phe duyet phtrang an irng pho 
thien tai cho cong trinh, yang ha du Op trong 
qua trinh thi ding thuOc thim quyen dm 
UBND huyen (tren dia ban tir 02 xa tr& len) 



STT Ten thii tuc 1.anh chinh Ghi chi"' 

10 ThAm dinh, phe duyet phucmg an Ung pho 
von tinh hu6ng lchin cap thu6c thi'm quyL 
cua UBND cap.huyen (teen dia ban tir 02 xa 
troy len) 

11 Tham dinh, phe duyet quy trinh van h4nh d6i 
vol ding trinh they loci do UBND cap tinh 
phan cap (UBND cap huyen phe duyet) 

IV Linh vvc: Ming nghib 

12 Phe duyet k6 hoach khuy6n nong dia phuang 
(cap huyen) 

V Linh vvc: Lam nghi§p 

13 Xac dinh bang ke lam san 

14 Phe duyet, di'u chinh, thi6t k6 dk.r town ding 
trinh lam sinh (doi v&i cong trinh lam sinh 
thu6c du an,  do Chu tich UBND cap huyen 
quyet dinh dau tu). 

VI Linh vvc: Liru thong hang hoa trong ntro'c 

1 
CAp Giay phep san xuAt rugu thil cong nharn 
nujc dich kinh doanh 

2 
Cap sira d6i, b6 sung Giay phep san xuat rugu 
thii cong nham miric dich kinh doanh 

3 
Cap lai Giay phep san xuAt rugu thil cong nh'am 
!lux dich kinh doanh 

4 CAp GiAy phep ban le rugu 

5 Cap sera d6i, b6 sung GiAy phep ban le nrgu 

6 Cap lai GiAy phep ban le rugu 

7 Cap Giay phep ban le san pham thuoc la 

8 
al) sira doi, b6 sung GiAy phep ban le san 
pham thu6c la 
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STT Ten thit tuc hanh chinh Ghi chi"' 

9 Cdp ldi Gidy pile') bdn le san phdm thuOc la 

VII Linh virc: Kinh doanh khi 

10 
Cap Giay chimg nhdn du dieu kien cira hang 
ban le LPG chai 

11 
Cdp lai Gidy chimg nhdn du dieu kien dm hang 
ban le LPG chai 

12 
Cdp dieu chinh Gidy chimg nhdn di' dieu kien 
cira hang ban le LPG chai 

VIII Linh yip: Cling nghib dia phtrang 

13 
Cdp Gidy chimg nhdn san pham" 	dog nghiep nong 
thon tieu bleu cap huyen 

IX Linh NTT: Tre em 

14 
Ap dung cdc bien phap can thiep khdn cap hoc 
tam tiled cdch ly tre em khoi moi tnremg hodc 
nguai gay ton hai cho tre em 

15  Chdm dirt viec cham soc thay the cho tre em 

X Linh vwc: Bao try la hOi 

16 Trg giiip xa hOi OA xudt dOi ved nguOi 134 
diming ndng ngoai nai cu tru ma khong có 
nguZyi than thich chain soc 

17 
Giai the ca soy trg giiip xa hOi ngoai cong Idp 
thuOc thdm quyen thanh ldp cila Phong Lao 
dOng — Thucmg binh va Xd hOi 

18 

Cap ldi, dieu chinh Giay pile]) boat dOng doi 
veil ca so trg giiip xa hOi có Gidy pile') hodt 
&Ong do PhOng Lao &ling — Thucmg binh va 
Xd hOi cap 

19 
Tiep nhdn doi Wong can bao ve khan cap vao 
co soy troy giiip xa hOi cap huyen 

20 
Tie') nhdn d6i tucmg to nguyen vao ca sä trg 
giiip xa hOi cap huyen 
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STT Ten thii ttic hanh chinh Ghi chti 

21 Dimg trg giup xa h6i tai co so trq giup la hOi 
cap huyen 

22 

Dang 1% thanh lap, clang 14 thay doi not dung 
hoac cap lai giay chimg nhan clang kY thanh tap 
co s& trg giup xa h6i ngoai cong lap thuOc tham 
quyen dm Phong Lao &Ong — Thuong binh va 
Xd h6i 

23 
Cap giay phep hoat cong dOi voi co so trg giup 
xa h6i thu6c tham quyen cua Phong Lao &Ong 
— Thuong binh va Xa h6i  

24 Tiep nhan d6i tugng to nguyen vao co s& bao 
trg xa h6i, nha xa h6i 

25 Dung trq giup xa h6i tai co so trq giiip xa h6i 

XI Linh vtyc: Phong, chiting to n4n x5 hOi 

26 
Hoa'n chip hanh quyet dinh dp (king bien 

 

phap quan 1Y sau cai nghien tai trung tam 
quan ly sau cai nghien 

27 
Mien chap hanh quyet dinh dp dung bien 

phap quan 1y sau cai nghien tai trung tam 
quan 1Y sau cai nghien 

Linh yip: Ngtroi có ding 

28 Cap giay giOi thieu di tham vieng m6 liet si va 
ho trg tham vieng m6 liet si 

29 
Ho trg nguOi c6 cong di lam phuong tien, 
dung ckitrg giup chinh hinh; di dieu tri phvc 
hoi chirc nang 

30 Lap so theo dOi va cap phuong tien trg giup, 
&gig cu chinh hinh 

31 Ho trq, di chuyen hai cot liet si 

XII Linh vtrc: Giao cluc nghe nghi0 

32 

Cap chinh sach not trii cho hoc sinh, sinh vien 
tham gia chuong trinh ciao tao trinh d6 cao 
clang, trung cap tai cac co s& gido dijc nghe 
nghiep cong lap trixc thu6c huyen, quan, thi 
xa, thanh pho trkrc thu6c tinh. 
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STT Ten Hifi tyc hanh chinh Ghi chi 

33 

Cap chinh sach not trii cho h9c sinh, sinh vien 
tham gia chucmg trinh dao t4o trinh dO cao 
(fang, trung cap tai cac co se( gido dvc 
rig„he nghiep to thkic hoac co soy gido dpc co 
von dau to nuac ngoai 

34 
B6 nhiem giam d6c trung tam gido dye ngll 
nghiep cong lap thuOc huyen, thi xa, thanh pho 
trkrc thuOc tinh. 

35 
MC& nhiem giam d6c trung tam gido dvc ngh'e 
nghiep cong lap tr%rc thuOc huyen, thi xa, thanh 
pho film thuOc tinh. 

XIII 
.A Linh vurc: Lao dOng, hen lmmg, quan he lao 

dOng 

36 
Ho trq nguefi lao dOng tam ho-an thvc hien hqp 
dOng lao dOng hoac nghi viec khong huOng 
lucmg do dai dich COVID-19 

37 
Ho trg ngueri sir (king lao &Ong vay von a tra 
luang ngirng viec doi voi ngued lao dOng phai 
ngirng viec do dai dich COVID-19 

38  
Giri thang luang, bang lucmg, dinh mirc lao 
Ong dm doanh nghiep 

39 
A Giai quyet tranh chap lao dOng tap the ve 

quyen 

XIV Linh yip: Bao hiem xi hei (Bao hiem y 4) 

40 
Lap danh sach doi tugng tham gia bao hiem y 
t6' do BO Lao dOng — Thuang binh va Xa hOi 
quan l 

XV 
Linh yip: TTochfrc hanh chinh, dolt vi sty 
nghiep cong 14p 

41 
Thu tvc tham dinh viec thanh lap don vi sp.  
nghiep cong lap 

42 
Thu tvc tham dinh v* to chirc lai don vi sir 
nghi."0 cong lap 

43 
Tham dinh viec giai the don vi sv nghiep cong 
lap 

XVI Linh yip: Thi dua, khen thuimg 
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STT Ten thit tuc hanh chinh Ghi chti 

44 
Thu tic Ong giay khen dm Chit tich UBND 
cap huyen ye thanh tich thvc hien nhiem vi 
chinh tri 

45 
Thu tic Ong danh hieu Op th6 lao gong lien 
tier' 

46 
T4ng Giay khen dm Chu tich UBND cap 
huyen cho gia dinh 

47 Thu tic tang danh hieu chitin s5",  thi dua co so 

48 Thit tic Ong danh hieu lao dOng tien tin 

49 
Thu tic Ong giay khen dm Chit tich UBND 
cap huyen ye thanh tich thi dua theo dqt, 
chuyen de 

50 
Thit tic On* giay khen cita Chu tich UBND 
cap huyen ye thanh tich dOt xuat 

51 
Thu tic tlan, giay khen dm Chit tich UBND 
cap huyen ye khen thuong do'i ngoai 

XVII Linh vtyc: Ton giao 

52 
Thu tic thong bao ma lop b6i &fang v'e ton 
gido theo quy dinh tai khoan 2 Dieu 41 Lu4t tin 
nguang, ton gido 

53 
Thu tic thorw, bao danh mic hog Ong ton 
gido doi vai to eh& c6 dia ban hog dOng ton 
gido 0 nhi&'u xa.. thuOc mot huyen 

54 
Thu tic thong bao danh mvc hoat dOng ton 
gido bo sung diii v6i Co chUc c6 dia ban hog 
dOng ton gido 0 nhi'eu xa thut)c mot huyen 

55 
Thu tic thong bao to chirc hOi nghi thtthmg nien 
cita to chirc ton giao, to chirc ton gido tivc 
thuOc co dia ban hog dOng & mot huyen 

56 

Thu tic de nghi to chirc dai h(ii cita to chirc ton 
gido, to chuc ton gido ttvc thu0c, to chirc dugc 
cap chimg nhan dang14 hoat d9ng ton giao co 
dia ban hog deo& 0 mot huyen 

57 
Thu tic de nghi to chirc cu(ic le ngoai ca so ton 
0o, dia di6m hop phap da clang 14 co quy mo 
to chirc or mot huyen 
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STT Ten Hifi tyc hanh chinh Ghi chti 

58 
Thu tic de nghi giang dao nrai dia ban phi 
trach, co kr ton gido, dia diem hop phap da 
dang 14 co quy mo to chirc or mot huyen 

59 

ThU tic thong bao to chirc guyen g6p ngoai dia 
ban mot xa nhung trong dia ban mot huyen, 
quart, thi xa, thanh pho thuOc tinh, thanh pito 
thuloc thanh pho trvc thu'Oc trung Iran dm co 
soy tin ngtfang, Co chirc ton gido, to chirc ton 
giao true thu'Oc. 

XVII Linh vwc: TO chik phi chinh phii 

60 Thu tic thanh lap h'Oi 

61 Thu tic phe duyet dieu le hOi 

62 Thu tic chia, tach; sap nhap, hop nhAt hi)i 

63 Thu tic d6i ten Igii 

64 DIU tic hi)i ti; giai the 

XIX Linh vtyc: Tiep cong din, giii quyet khieu 
nai, to cao 

65 Giai quyet Ichieu nai lAn dAu 

66 Giai quyet khieu nai ran hai 

67 Tiep cong dan 

68 Xir V/ don 

69 Giai quyet to cao 

XX Linh vire: Giao dye va Dio tyo 

70  
Thanh lap truting trung hoc co s& cong lap 
hoac cho phep thanh lap trtrZrng trung hoc co 
so to thic 
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STT Ten thii tyc hanh chinh Ghi chti 

71 Cho phep truerng trung h9c co so hog dOng 
gido duc  

72  Cho phep truiyng trung h9c co sa hoat dOng ter 
lai 

73 Sap nhap, chia, tach tn.reing trung h9c co sa 

74  Giai the truerng trung hoc co so (theo de nghi 
dm ca nhan, to chin thanh lap tnrOng) 

75 Thanh lap truOng ph6 thong dan tic ban tru 

76  Sap nhap, chia, tach true:mg ph6 thong dan tic 
ban tru 

77  Thanh lap truong t..6'u hoc cong lap, cho phep 
thanh lap trung tieu h9c tu thpc 

78 Cho phep twang tiL h9c hoat dOng giao chic 

79  Cho pile') truerng tiL h9c hog dOng gido dk.ic 
trer lai 

80 Sap nhap, chia, tach truang Lieu h9c 

81 
Giai th6 tnrerng tie'u h9c (theo & nghi cila t6 
chirc, ca nhan de nghi thanh lap throng tie'u 
hoc) 

82 Thanh lap trung tam hoc tap cong (fang 

83 Cho phep trung tam h9c tap cong &mg hoat 
dOng tro.  lai 

84  
Cho pile') truerns phii thong dan tOc not tru có 
cap h9c cao nhat la trung hoc co sa hoat ding 
gido due 

85  
Thanh lap truang mAu gido, truerng mam non, 
nha tre cong lap hoc cho phep thanh lap 
truerng mau gido, trueng mam non, nha tre dan 
lap, tu thuc 

86 Cho phep truang mAu giao, twang mam non, 
nha tre hoat dOng gido dvc 
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STT Ten thii tyc Minh chinh Ghi chi' 

87  Cho phep truang mau gido, truang mam non, 
nha tre boat dOng gido dvc trer lai 

88 Sap nhap, chia, tach tnrang ink gido, truang 
mam non, nha tre 

89 H6 trg an tura d6i vai tre em mau giao 

90 Cho phep truang pho thong dan t6c ban tru 
hoat Ong gido dvc 

91 Chuyen d6i tnrong ph6 thong dan t6c ban till 

92  'Thanh lap lap nang khieu the dvc the thao 
thu6c truang tieu h9c, throng trung h9c co sa 

93 
Giai the truang mau gido, truang mam non, 
nha tre (theo yeu cau dm to chirc, ca nhan de 
nghi thanh lap). 

94  Cong nhan xa dat chuan' 	ph6 cap gido dvc, x6a 
mu chir 

95  Quy tr,inh danh gia, xep loaf "C6ng d6ng h9c 
tap" cap xa 

96 Chuyen d6i co kr giaosdvc main non ban ding 
sang ca s6 gide' dvc mam non cong lap 

97  Chuyen de3i ca sa gido,dvc mam non ban cong 
sang co sagido dvc mam non dan lap 

98  Chuyen truerng d6i vai h9c sinh trung h9c co 
soy 

99 Chuyen tnrang d6i yeti hoc sinh tieu h9c 

100 
Xet, duyet chinh sach ht; trg d6i vai h9c sinh 
ban tru dang h9c tai cac truang tieu hoc, trung 
h9c car sa a xa, them dac biet kilo khan. 

101 
Ho trg h9c tap d6i vai tre mau gido, hoc sinh 
tieu h9c, h9c sinh trung hoc co sa, sinh vien 
cac clan t6c thieu s6 rat it nguai. 

102 

Chuyen deli nha tre, twang mau gido, truemg 
Mani non tu thud do nha dau tu trong nuac dau 
tu sang nha tre, truang mau gido, truang mam 
non tu thud hoat Ong khong vi lgi nhuan 
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STT Ten thil tyc hanh chInh Ghi chti 

103 

Chuye'n d6i truang tie'u h9c tu thvc, truemg 
trung hoc co soy tu thvc va truang ph6' thong tu 
thvc ca nhieu cap h9c có cap h9c cao nh'at la 
trung hgc co se( do nha dau tu trong nuoc dal 
tu sang truang ph6 thong tu thvc hoat gong 
khong vi lqi nhua'n 

104 Xet, cap hgc bo'ng chinh sach 

XXI Linh vwc: dAt dai 

105 
Dang lc,Y va cap Giay chimg nh4n qu34n sir 

 

dung dat, quyen s& him nha & va tai san khac 
gan lien voi dat lan dau 

106 

Cap,  Gil)/ chirng nh4n quyen sir dung, dat, 
quyen se him nha & va tai san khac gan lien vai 
dat cho nguai da clang 14 quy'en sir dung dat 
lan dau 

107 

Tham dinh nhu cau sir dung dat de xem xet 
giao dat, cho thue dat khong thong qua hinh 
thirc dau gia quyen sir dung dat doi vai h0 gia 
dinh, ca nhan, cong d'ong dan cu 

108 

Giao di, cho thue dat choh.0 gia dinh, ca nhan; 
giao dat cho cong (long dan cu doi vai truang 
hqp giao dat, cho thue dat khong thong qua 
hinh thuc dau gia quy&I sir dung dat 

109 
Chuye'n mvc dich sir dung dat phai dugc phep 
dm co quan nha mac có tham quyen do i vai 
ho gia dinh, ca nhan _ 

110 Gia han sir dung dat ngoai khu cong ngh'e cao, 
khu kinh t6 

111 
Giai quy6t tranh chip dat dai,thuOc tham qu34n 
dm Chu tich i.J' y ban nhan cap huy'en 

112 

Thu h6i dat do cham dirt vi'ec sir dung dat theo 
phap 1114, to nguyen tra lai dat doi vai twang 
hqp thu hoi dat dm h0,gia dinh, ca nhan, cong 
&Ong dan Cu, thu 11.6si dat a dm nguai Via Nam 
dinh cu & nu& ngoai dugc so hau nha .5. tai 
Via Nam 
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STT Ten thii tuc hanh chinh Ghi chti 

113 

Thu h6i ddt a trong khu virc bi 6 nhi&n moi 
trtrang c6 nguy ca de d9a tinh mang con ngtreyi; 
dat a c6 nguy ca sat la, skit lin, bi anh Inrang 
bai hien tugng thien tai khac de d9a tinh mang 
con ngu&i doi vai truang hop thu hoi d'At a dm 
h6 gia dinh, ca nhan, nguari Viet Nam dinh cu 
e'r mrac ngoai dugc soy hitu nha a tai Viet Nam 

XXII Linh vqc: Moi truirng 

114 
Tham van y  kin trong qua trinh thvc hien danh 
gia tac d6ng moi tnrang 

115 
Dangic}VDangic)',  xac nhlan lai ke hoach bao ve 
moi trtrang 

XXIII 
Linh vqc: Thanh 14p va ho#t diziing cila hO 
kinh doanh 

116 Dang 14 thanh 14p h6 kinh doanh 

117 
Dang 14 thay d6i n6i dung clang 14 h6 kinh 
doanh 

118 Tam ngimg hoat d6ng N kinh doanh 

119 Cham dirt hoat d6ng h6 kinh doanh 

120 
Cap lai Giay chirng nhlan dang 14 ho kinh 
doanh 

XXIV 
Linh virc: Thanh 14p va hot d(ing ctia hqp 
tic xa 

121 Dang k ,  thanh lap hop tac xa 

122 
Dang 14 tha,nh lap chi nhanh, van phong dai 
dien, dia diem kinh doanh dm h9p tac xa 

123 Danglq,  thay do' i n6i dung clang 14 hap tac xa 

124 
Dang 147 thay d'Oi n6i dung (fang 14 chi nhanh, 
van phang dai dien, dia diem kinh doanh dm 
h9p tac xa 

125 Dang 14 khi h9p tac xa chia 
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126 Dang 14 khi hgp tac xa tach 

127 Dang 14 khi hgp tac xa hqp nhAt 

128 Dang k ,  khi hgp tac xa sap nhap 

129 

CA)) lai gidy chimg nhan gang 14 hgp tac xa, 
giay chimg nhan dang.14 chi nhanh, van 
phong dai dien, dia diem kinh doanh dm hgp 
tac xa (trong tnremg h9p bi mat hoc bi lux 
hong) 

130 Giai the to nguyen hgp tac xa 

131 
Thong bao thay d6i nOi dung dang14 hop tac 
xa 

132 
Thong bao ve viec gop von, mua co phan, 
thanh lap doanh nghiep dm hgp tac xa 

133 
Tam ngimg hoat dOng dm h9p tac xa, chi 
nhanh, van phong dai dien, dia diem kinh 
doanh dm lien hiep h9p tac xa 

134 
ChAm dirt boat dOng dm chi nhanh, van 
phong dai dien, dia diem kinh doanh dm hop 
tac xa 

135 Cap doi pay chirng nhan dang14 hop tac xa 

136 Thay doi co.  quan dang 14 hop tac xa 

XXV Linh vurc: Tai chinh, ngfin sach 

137 

Tham tra, phe duyet guy& toan d6i voi du an 
hoan thanh, hang nujc ding trinh dOc lap hoan 
thanh, du an dirng thkrc hien vinh vien co khoi 
lugng thi ding xay dkrng, lap d4t thiet bi dugc 
nghiem thu 

138 
ThAm tra, phe duyet guy& town d6i vai du an 
qtt ,  hoach sir di:mg nguOn von dau to phat 
trien (neu có); du an dirng thkrc hien vinh vien 
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khong co Ichoi luvng thi ding xay dkmg, lap 
d;at thiet bi dugc nghikn thu 

XXVI Linh vire: Quin 11$7 cong san 

139 Mua guyki hoa dem 

140 Mua Ma dan le 

XXVII Linh vire: Quy ho#ch kien true 

141 
Tham dinh, phe duyk nhikn vu, nhikn vu dieu 
chinh quy hoach phan khu xay dkmg trong 
pham vi dia giai hanh chinh do minh guan lr. 

142 
Tham dinh, phe duyk do an, do an dieu chinh 
quy hoach phan khu xay Ong trong pham vi 
dia gied hanh chinh do minh guan13%. 

143 
Tham dinh, phe duyk nhikn vu, nhikn vu dieu 
chinh quy hoach chi tier xay dkmg trong pham 
vi dia gioi hanh chinh do minh guan V/. 

144 
ThAm dinh, phe duyk do an, (16 an diki chinh 
quy hoach chi tiet xay dkmg trong pham vi dia 
giai hanh chinh do minh quan 17. 

145 
ThAm dinh, pile duyk nhikn vi, nhikn vu diki 
chinh quy hoach chung xay Ong xa trong 
pham vi dia gieri hanh chinh do minh guan lf. 

146 
Tham dinh, phe duyk do an, do an dial chinh 
quy hoach chung xay dung xa trong pham vi 
dia gioi hanh chinh do minh guan Vi. 

147 

ThArn dinh, phe duyk nhikn vp, nhim vu dieu 
chinh quy hoach chi tiet xay dkmg diem dan cu 
nong then trong pham vi dia giai hanh chinh 
do minh guan1S/. 

148 

ThAm dinh, phe duyk dO an, a an di'eu chinh 
quy hoach chi tiet xay dkmg diem dan cu nong 
them trong pham vi dia giai hanh chinh do 
minh guan1S/. 

149 
ThArn dinh, phe duyk nhikn viii, nhikn vu diki 
chinh quy hoach phan khu do thi trong pham 
vi dia gi6i hanh chinh do minh guan V/. 
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150 
ThAm dinh, phe duyet do an, do an dieu chinh 
quy hoach phan khu do thi trong pham vi dia 
giori hanh chinh do minh quan l 

151 
ThAm dinh, phe duyet nhiem vti, nhiem v1,1 dieu 
chinh quy hoach chi tiet do thi trong pham vi 
dia gieri hanh chinh do minh quan li, thi tan. 

152 
ThAm dinh, phe duyet do an, 6 an dieu chinh 
quy hoach chi tiet do thi trong pham vi dia gioi 
hanh chinh do minh quan Vf, thi tran. 

xxm Linh yip: Ho#t dOng xay dlyng 

153 

Thu tic thdm (firth Bao cao kinh to - k5/ thuat/Bao 
cao kinh to - lcS7 thuat dieu chinh; thiet ke ban ye 
thi ding, du toan xay dung/thiet ke ban ve thi 
cong, du toan xay di,mg dieu chinh (trtrang thiet 
Id I buor)(quy clinh tai Deu  5, Di ;eu 10 Nghi 
clinh so 59/2015/ND-CP; Khoan 5 Deu  I Nghi 
clinh so 42/2017/ND-CP). 

154 

ThAm dinh du an/du an dieu chinh hoac thAm 
dinh thiet ke ca soy/thiet ke ca sa dieu chinh 
(quy dinh tai Khoan 4 Dieu 1 Nghi dinh so 
42/2017/ND-CP). 

155 
ThAm dinh thiet ke, di; toan xay dkmg/ thiet ke, 
dkr toan xay dkrng dieu chinh 

156 

CAp GPXD 6i vori cong trinh, nha & rieng le 
XD trong do thi, trung tam cvm xa, trong khu 
bao ton, khu di tich linh sir - van hoa thu8c dia 
ban quan V/, trir cac cong trinh thu8c tham 
quyen cap GPXD dm cap trung tong, cap tinh. 

157 

CAp giAy phep sira chita, cai tao do'i vai cong 
trinh, nha or rieng le XD trong do thi, trung tam 
cim xa, trong khu bao ton, khu di tich lich sir - 
van h6a thu8c.dia ban quan 15/, trir cac cong 
trinh thu8c tham quyen cap GPXD dm cap 
trung tong, cap tinh. 

158 

Cdp gidy phep di d6i 6i von ding trinh, nha a 
rieng le XD trong do thi, trung tam cum xa, 
trong khu bao ton, khu di tich lich sir - van hoa 
thu8c dia ban quan 1)'1, trir cac cong trinh thu8c 
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thdm quyen cap GPXD dm cap trung trong, 
cap tinh. 

159 

Dieu chinh GPXD d6i vai ding trinh, nha a 
rieng le XD trong do thi, trung tam cum xa, 
trong khu bao ton, khu di tich lich sir - van hem 
thuOc dia ban quan lf, trir cac cong trinh thuOc 
thdm quyen cap GPXD dm cap trung trcmg, 
cap tinh. 

160 

Gia han doi vai cong trinh, nha & rieng le XD 
trong do thi, trung tam cum xa, trong khu bao 
ton, khu di tich lich sir - van hoa thu'cic dia ban 
quan VI, trir cac cong trinh thuOc thdm quyen 
cap GPXD dm ca,p trung ucmg, cap tinh. 

161 

Cap lai GPXD doi vai cong trinh, nha a rieng 
le XD trong do thi, trung tam cum xa, trong 
khu bao ton, khu di tich lich sir - van hoa thu(ic 
dia ban quan 1/, trir cac cong trinh thuOc tham 
quyen cap GPXD dm cap trung uang, cap tinh. 

162 
Cung cap thong tin ve quy hoach xay dung, 
quy hoach do thi 

XXIX Linh vvc: Ha tang kk" thuOt 

163 
Cdp gidy phep chat ha, dich chuyen cay xanh 

XXX 
z Linh vtrc: An town thvc pham va dinh 

dIrtmg 

164 

Cdp Gidy chirng nha'n ca sta di' dieu kiln an 
toan thgc pham doi vai cac ca se kinh doanh 
dich vu an uong cho cac &Si tugng dugc quy 
dinh tai Khoan 2 Dieu 5 Thong to so 
47/2014/TT-BYT ngay 11 thang 12 nam 2014 

XXXI Linh vvc: Dan se va Ke ho#ch hoa gia dinh 

165 
Cdp lai Gidy chimg sinh d6i vai trtr&ng hgrp bi 
nham fan khi ghi chep gidy chirng sinh 

XXXII Linh vvc: HO tich 
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166 Dang Ici khai sinh c6 y6u to nuac ngoai 

167 Dang 14 ket hon c6 yeti to nuac ngoai 

168 Dang 4 khai tir c6 yeti to nuac ngoai 

169 
Dang 14 nh'On cha, me, con c6 y6u to nuac 
ngoai 

170 
bang 14 khai sinh ke't hap dang 14 nh4n cha, 
me, con c6 yeu to nuac ngoai 

171 Dang 14 giam hO co yeu to nuac ngoai 

172 
Dang 14 chAm dirt &mix) c6 y6u to nuac 
ngoai 

173 
Thay di, cai chinh, 1)6 sung hO tich, xac dinh 
lai dan tOc 

174 
Ghi vao so hO tich viec ket hon dia ding dan 
Viet Nam da dugc giai quye't tai ca quan c6 
thAm quyen ciia nuac ngoai 

175 
Ghi vao so ho tich viec ly lion, huy viec kk hon 
dm cong dan Viet Nam da dugc giai quyet tai 
ca quan c6 than' quyen dm nuac ngoai 

176 

Ghi vao so hO tich viec NI tich khac dm ding 
dan Viet Nam da' dugc giai quyet tai Ca quan 
c6 thAm quyen oda nuac ngoai (khai sin-h; 
giam hO; nh4n cha, me, con; xac dinh cha, me, 
con; nuoi con nuoi; khai tir' ; thay di ho tich) 

177 Dang 14 1ai khai sinh c6 yeu tonuac ngoai 

178 
Dang 14 khai sinh coy6u to nuacngoai cho 
nguai da co ho sa, giay to ca. nhan 

179 Dang 14 lai ke't hon c6 yeu to nuac ngoai 

180 Dang 14,  lai khai dr co yeu to nuac ngoai 

181 CAp ban sao trich lvc ho tich 
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XXXII Linh yip: BOi thuirng nha mare 

182 
Giai quy6t yeu cAu bi5i thuang tai co quan trvc 
tie!) quan V/ nguiyi thi hanh ding vu gay th* 
hai 

183 Thu tvc phvc h6i dank du 

XXXIV Linh vine: Chting thtrc 

184 
Chimg thtrc ban sao tit ban chinh giAy tar, van 
ban do co quan, to chirc c6 tham quyen dm 
Vi''t Nam cap hoac chirng nhan 

185 

Chung thvc ban sao tit ban chinh giAy ta, van 
ban do co quan, to chirc c6 tham quyen dm 
nuac ngoai; co quan, to chirc c6 tham quyen 
dm ViO, Nam lien k& vai co quan, to chirc c6 
tham quyen dm nuac ngoai cap hoac chimg 
nhan 

186 

Chirng thtrc chit 14 trong cac giAy to, van ban 
Op dung cho ca throng h9p chung thtrc diem 
chi va truang h9p nguai yeti cau chimg thvc 
khong 14, khong diem chi ductc) 

187 
Ching thtrc v* sira d9i, 1)9 sung, hi:1y be h9p 
(Ring, giao dich 

188 Sila 18i sai sot trong h9p dong, giao dich 

189 
CAp ban sao c6 chung thtrc dr ban chinh hop 
&Ong, giao dich da &roc chimg thvc 

190 
Ching thvc chit 14 nguai dich ma ngu6i dich 
la cong tac vien dich thta't dm Phong Tu phap 

191 
ChUng thtrc chir 14 nguai dich ma nguai dich 
khong phai la cong tac vien dich thuat dm 
Phong Tu phap 

192 
Ching thtrc h9p dtmg, giao dich lien quan d6'n 
tai san la d9ng san 

193 
Ching thtrc van ban thoa thuan phan chia di 
san ma di san la dOng san 
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194 
Chung thuc van ban khai nhan di san ma di san 
la dOng san 

XXXV Van hoa co.  so. 

195 
Thu tic cap GiAy pile') du di&'u kien kinh 
doanh dich vi karaoke (do ca quan quan lf 
nha mrac ye van h6a cap huyen cap) 

196 

Thu tic cap GiAy phep dieu chinh Giay phep 
du diet' kien kinh doanh dich vu karaoke (do 

x 	• ca quan quan ly nha mrac ye van h6a cap 
huyen cap) 

197 
Thu tic cong nhan lan dau "Ca quan dat 
chufin van h6a", "Dan vi dat char' van hoa", 
"Doanh nghiep dat churn van hoa" 

198 
Thu tic cong nhan lAn dau "Xa dat chuAn van 
h6a nong thon mai" 

199 
Thu tuc cong nhan lai "Xa dat churn van hoa 
nong thon mor 

200 
Thu tuc ding nhan lan dau "Phuong, Thi tean • 
dat chuan van minh do thi" 

201 
Thii,tkic cong nh4n lai "Phui:mg, Thi tran dat 
churn van minh do thi" 

202 
Thu tic xet tang danh hieu Khu dan cu van 
hoa hang nam 

203 
Thu tic xet tang GiAy khen Khu dan cu van 
h6a 

204 Thu tuc dang 14,  to chirc le hOi cap huyen 

205 Thu tic thOng bao to chirc le hOi cap huyen 

XXXVI Thu. vien 

206 
Thu tic dang ki hoat dOng thu vin to nhan co 
von sach ban dau tir 1.000 ban den duoi 2.000 
ban 

XXXVII Gia chinh 

207 
Thu tic cap giAy chUng nhan dang 14,  hoat 
Ong dm co so ho trg nan nhanbao luc gia 
dinh (tWarn quyen dm UBND cap huyen) 
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208 
Thu tic cap lai giay chimg nhan dang k ,  hoat 

 

dOng dm ca s& ho trg nan nhan bao ltrc gia dinh 
(tham quyn dm UBND cap huyen) 

209 
Thu tic doi gi'dy chimg nhan dang l(-5,  hoat 
Ong dm ca so. ho trot nan nhan bao ltrc gia dinh 
(tham quyen dm UBND cap huyen) 

210 

Thu tic cap giAy chiing nhan dang 15/ hoat 
Ong dm ca soytovan ye phong, chong bao 
ltrc gia dinh (tham quyen cua UBND cap 
huyen) 

211 

Thu tic cap lai gidy,chimg nh4n (tang k7 boat 
Ong dm ca so.  to van ve phong, chong bao 
lvc gia dinh (tham quyen dm UBND cap 
huyen) 

212 

Thu tic dOi giAy chimg nhan clang V hoat 
dOng dm ca s& to van ve phong, chong bao 
ltic gia dinh (tham quyen dm UBND cap 
huyen) 

XXXVIII Linh yip: XuAt ban 

213 Khai bao hoat Ong ca soy dich vi photocopy 

214 
Thay Oi thong tin khai bao hoat Ong ca soy 

 
dich vu photocopy 

VOCIX Linh vue: Vien thong va Internet 

215 
CA)) giAy chimg nh4n du dieu kien boat d'Ong 
diem cung cap dich vi tro chai dien tir cong 
cong 

216 
Sira dOi, b6 sung giAy chimg nhAn du dieu kien 
hoat d'Ong diem cung cap dich vi tro chai dien 
tir cong cong 

217 
Gia han giAy chimg nhan du dieu kien hoat 
dOng diem cung cap dich vi tro chai dien tir 
cong cong 

218 
CA)) lai giAy chimg nhan du dieu kien hog Ong 
diem cung cap dich vi tro chai dien tir cong 
cong 

Thu tuc thukk thin' quyen giai quyet cita COng an thanh phO 
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I Linh vu.c: CAp GiAy chumg minh nhan dan 

219 
Xac nhan s6 Chung minh nhan dan (9 s6) da 
dtrivc cap sau khi dui, cap lai Chimg minh nhan 
dan 

220 Cap Chung minh nhan dan (9 so) 

221 D6i Chimg minh nhan dan (9 s6) 

222 Cap lai Chimg minh nhan dan (9 s6) 

II 
Linh vire: Quin IS,  nganh nghe kinh doanh 
có (lieu kien 

223 
Cap Gi4 chimg nhan du dieu kien v'e an ninh, 
teat tkr de kinh doanh mot so nganh, nghe kinh 
doanh có dieu kien 

224 
Cap d6i Giay chi:mg nhan du dieu kien ye an 
ninh, tat to de kinh doanh mot so nganh, nghe 
kinh doanh có dieu kien 

225 
Cap lai Giay chimg nhan du dieu kien ve an 
ninh, teat to de kinh doanh mot so nganh, nghe 
kinh doanh c6 dieu kien 

Thu tuc thuec thAm quyen giai quyet cfia Bao hiem xa hei thanh phO 

I 
Linh vurc: Thu bao hiem xa hi)i, bao hiem y 
te , bao hiem that nghie p, bao hiem tai nun lao 
deng, benh nghe nghiep 

226 

bang 4, dieu chinh clung bao hiem xa hOi bit 
buOc, bao hiem y tie, bao hiem that nghiep, bao 
hiem tai nan lao dOng, Wh nghe nghiep; cap so 
bao hiem xa hOi, the bao hiem y te 

227 Dang 1c5/ dung, cap the bao hiem y to d6i vori 
ngtroi chi tham gia bao hiem y t6 

228 
gang 1c)'/, dang Icf 1ai, dieu chinh dong bao hiem 
xa hOi tv nguyen; cap so bao hiem xa hOi 
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II 
Linh vtrc: Thyc hi?n chinh sich bao hiem xa 
h(ii 

229 
Giai quyet hirong the dO thai san (Thvc hien d6i 
vgi throng hop ngtred lao d'Ong thoi viec truot 
thari diem sinh con, nhan con, nliki nuoi con nuoi) 

230 

Giai quyet di chuyen doi voi ngued dang huong 
Krung huu, tro cap bao hiem xa hOi hang thang va 
ngueri cher hupng krong htru, trg cap hang thang 
tir tinh nay den tinh khac 

III 
Linh virc: Cap so bao hiem xa hiii, the bao 
hiex 	y to 

231 

Cap lai, dlii, dieu chinh thong tin teen so bao hiem 
xa hOi, the bao hihiemy to (Thtrc hien doi yin 
truerng hop cap lai so bao hiem xa ho'i do mat, 
hong; cap lai, doi the bao hiem y te) 

Thu ttic thuOc tham quyen giai quyet eau Chi nhanh Van phong Tang 
14 dat dal thinh pho 

232 A 	• 	• Dang k ,  quyen sir dung dat lan dau 

233 
Dang ki dat dai lAn d'au d6i von truang hop 
dugc Nha nuac giao dat de quan lr 

234 
X6a dang 14 cho thue, cho thue lai, g6p von 
bang quyen sir dung dat, quyen so hitu tai san 
gan lien von dat 

235 

Dang 14 bien dOng ve sir dung dat, tai san gan 
lien voi dat do thay dOi thong tin ye ngtreci dugc 
cap Giay chimg nhan (dlii ten hoc giay ter 
phap nhan, giay ter nhan than, dia chi); giam 
dien tich thira dat do sat lir tkr nhien; thay d6si 
ve han the quyen sir dung dat; thay doi ve 
nglila vv tai chinh; thay doi ye tai san On lien 
vai dat so voi not dung da clang k5r, cap Giay 
chimg nhki 

236 Dang 14 xac Yap quyen sir dung han the thira 
dat lien ke sau khi dugc cap Giay chimg nhan 
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ldn &Au va clang 14 thay d6i, chArn dirt quyen 
sir dung han cite thira dat lien Ice 

237 
Xac nhan tip tuc sir dung ddt nong nghiap dm 
h6 gia dinh, ca nhan khi het han sir dung dat 
doi vai truang h9p c6 nhu cau 

238 Tach thira hoac h9p thira dat 

239 
CAR di Gidy chirng nhan quyen sir dung ddt, 
quyen sa him nha a va tai san khac gan lien vai 
dAt 

240 Chuyan d6i quyen sir dung dAt nong nghiap 
dm hO gia dinh, ca. nhan 

241 Dinh chinh Gidy chirng nhan da cap 

242 
Dang 14 b6 sung tai san gan lien \fed dAt vao 
Gidy chirng nhan da cap 

243 Dang 14 thay doi tai san 	n' 	lien vai dat vao 
GiAy chirng nhan da cap 

244 

Dang kY, cap GiAy chirng nhan quyen sir dung
dat, quyen sa him nha a va tai san khac gan lien 
ved dat cho nguai 'than chuyen nhugng quyen 
sir dung dat, mua nha 6., cong trinh xay dkmg 
trong cac du an phat trien nha a 

245 

Dang 14, cap Giay chimg nhan quyen sit; dung 
dat, quyen sa hitt nha a va tai san khac gan lien 
vai dAt doi voi truong h9p da chuyen quyen sir 
dung ddt tnrot ngay 01 thang 7 nam 2014 ma 
ben chuyen quyen da dugc cap GiAy chirng 
nhan nhung chtra thgc hien thii tuc chuyen 
quyen theo quy dinh 

246 

Dang 14 bien d:9ng quyen sir dung dat, quyen 
so. him tai san g'an lien vai dat trong cac truang 
hgp chuyen nhtrgng, cho thue, cho thue lai, 
thira ke, tang cho, gop von bang quyen sir dung 
dat, quyen  an so hitt tai san gan lien voi dat; 
chuyen quyen sir dung dat, quyen so him tai 
san gdn lien veri dAt dm vg hoc ch6ng thanh 
dm chung vg va chong; tang them di en tich do 
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nh an chuyAn nhugng, !him kg, tang cho quyAn 
sti dung dat cit.,' co Gidy cluing nh"an 

247 

sir dung dAt, quy'Ll Dang kS,  bin dOng 
lien so.  hiru tai san gan lien voi dat trong cac truaN 

hqp giai quyet tranh chap, Ichieu nai, to cao ye 
dat dai; x.i!lng hgp gong the chap, gop von; 
ke bien, dau g, id quyen sir dung dat, tai san gan 
lien vai dat de thi hanh an; chia, tach, h9j) nhat, 
sap nhAp to chirc; them thu'An hop nhat hoac 
phan chia quyen sir dung dat, tai san gan lien 
vOi dat ciia hO gia dinh,,cua vg va chong, dm 
nhom ngtrai sir dung dat; clang kf, Nen clOng 
doi vai tntemg hop JO gia Binh, ca nhan clua 
quyen sit dung dat vao doanh nghi0 

248 
CAp lai GiAy chimg nhAn hoc cap lai Trang b6 
sung dm GiAy chimg nhAn do bi mat 

249 

Dang kS,  bin dOng do'i voi trutmg h9p chuy6'n 
tir hinh thirc thue dat ,tra an hang nam sang 
thue dat tra lien mot lan cho ca thai gian thue 
hoc tir giao dat khong thu tiLl sir dung dAt 
sang hinh thirc thue dat hoc tir thue dAt sang 
giao dat c6 thu tin sir dung dat 

250 
' Dang 1c)', chuy'en muc dich sir dung dAt khong 

phai xin phep co quan nha mac c6 tham quy'n 

251 

Thu h6i GiAy chimg nhAn da cap khOng dimg 
quy dinh dm phap luAt dAt dai do ngtroi sir 
dung dat, chil sor hi-ru tai san gan lien yori dat 
phat hi0 

252 

CARGiAy chimg nhAn quy&I sir dung,dAt,,  
quyen so• hal nhA & ya tai san khac gan lien 
vol dAt cho ngtroi da gang ky quyn six dung 
dAt lAn d'Au 

253 

Dang Icy,, cap GiAy chimg nh4n quyen sir,  dung
dAt, quyen s& hiru,nha 0 ya. tai san khac gan lien 
y6i dAt lan &Au doi yoi tai san gan lin vai dat 
ma chil sa hitu khong dong th&i IA ngtr6i sir 
dung dat 

254 Cung cap du RI] dat dai 
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255 

Dang 14 the chap quyen sir dung dat, tai san 
gin lien vai ddt (g6m truang hqp dang14 the 
chap quyen sir dung dat hoac dang14 the chap 
quyen sir dung dat dong thai vai tai san gan 
lien vai dal hoac clang kS,  the chap tai san gan 
lien vai dat) 

256 
Dang 14 the chap du an &au to xay dung nha 
er, nha a hinh thanh trong tucmg lai 

257 

Dang 14 the chap tai san gin lien vai dat 
khong phai la nha a ma tai san d6 dahinh 
thanh nhung chtra duqc chimg nh4n quyen so 
hau ten Giay chimg nh4n 

258 
Dang 14 bao ltru quyen so' him trong truang 
hqp mua ban tai san gan lien vai dat c6 bao 
lull quyen s& him 

259 
Dang kSi thay d6i not dung bien phap bao dam 
bang quyen sir dung dat, tai san gan lien vai 
dat da clang kf 

260 
Sira chira sai sot not dung bien phap bao dam 
bang quyen sir dung dat, tai san gin lien voi 
dat da slang kSt do 16i dm co quan dang14 

261 
Dang 14 van ban thong bao ve viec xir V" tai 
san the chap bang quyen sir dung dat, tai san 
gin lien vai dat 

262 
Chuyen tiep clang k5,  the chap quyen tai san 
phat sinh dr hqp d6ng mua ban nha a 

263 
X6a dang 14 bien phap bao dam bang quyen 
sir dung dat, tai san gan' 	lien vai dat 
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